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System	Preferences	
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System	Preferences	>	Mouse	
	

	
	

Ø Make	sure	that	Primary,	Secondary,	and	Button	3	are	set.		You	may	want	to	reverse	
Primary	and	Secondary	if	you	are	left	handed.	

Ø Set	Tracking,	and	Double-Click	to	one	notch	below	fast	–	or	whatever	you	are	
comfortable	with.	
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System	Preferences	>	Keyboard	

	
	

Ø Set	Key	Repeat,	and	Delay	Unit	Repeat	to	Fast	and	Short.		However,	this	won’t	work	on	
Carson’s	computers	because	you	need	to	access	Terminal	to	enable	keyboard	repeat.	
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System	Preferences	>	Dock	
	

	
	

Ø Adjust	the	Size,	Turn	on	Magnification,	and	adjust	the	Magnification.	
Ø I	like	to	set	the	dock	on	the	left	since	the	screen	is	wider	than	it	is	tall.	
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Ø You	can	remove	unnecessary	apps	from	the	dock	by	click	and	drag	off	the	dock.		Make	
sure	you	hold	your	drag	until	the	“Remove”	shows	up.	

Ø If	you	accidentally	remove	apps	or	you	need	more	apps,	click	on	the	Desktop.		Then	
open	up	applications.		Then	drag	the	app	onto	the	dock.	

Ø You	can	re-order	the	apps	by	clicking	and	dragging	within	the	dock.	
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System	Preferences	>	Date	&	Time	
	

	
	

Ø Check	Show	the	day	of	the	week	and	Show	date.	
	
	 	



MINT	8	–	iMac	Setup	Check	List	
	

	 7	

System	Preferences	>	Built-in	Display	
	

	
	

Ø Adjust	the	brightness	to	your	comfort	level.		I	like	to	uncheck	Automatically	adjust	
brightness	–	sometimes,	this	will	unexpectedly	make	your	screen	brighter	or	darker.		
You	can	also	use	F1	and	F2	to	make	adjustments.	

	
System	Preferences	>	Sound	
	

	
	

Ø Adjust	the	volume	level	so	that	it	doesn’t	bother	people	around	you.		However,	it	is	best	
if	you	use	ear-buds.		You	can	also	use	F11	and	F12	to	make	adjustments.	
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Adobe	Acrobat	Reader	
	

	
	

Ø Acrobat	Reader	has	not	been	initialized	on	the	Macs	so	you	cannot	read	my	PDFs	from	
Safari.		You	need	to	start	it	up	and	accept	the	license	agreement.		Then	you	can	quit.		
Now	you	can	open	PDFs	in	Safari.	

	
Application	Switching	
	
Most	applications	open	windows	to	fill	most	of	the	screen.		Instead	of	moving	and	resizing	
windows	to	access	your	other	apps,	it’s	easier	just	to	hold	down	command	⌘	and	press	tab	
until	you	get	the	desired	app.	
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Safari	Bookmarks	
	
To	make	Safari	easier	to	use,	it	is	a	good	idea	to	set	up	bookmarks	for	frequently	used	web	
pages.		I	suggest	that	you	bookmark	at	least	the	following	pages:	
	

Ø carsongraham.ca	
Ø thepiguy.ca	
Ø carsongraham.managebac.com	
Ø your	email	

	
First	you	need	to	view	favourites.	
	

	
	
Now	you	need	to	type	in	the	web	addresses	one	at	a	time	and	bookmark	it	to	Favorites.	
	

		 	
	
As	with	the	Dock,	you	can	re-arrange	your	bookmarks	by	clicking	and	dragging	it	to	where	you	
would	like	to	position	it.	
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Saving	Documents	and	Working	from	Home	
	
Type	in	something	quick	in	Word.	
	

	
	
Then	Save	As	and	make	sure	you	save	into	Documents.	
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Now	you	can	quit	Word	and	click	on	the	Desktop	to	get	to	Finder.		Use	the	menus	to	go	to	
Documents.	
	

	
	
Now	you	need	to	back	it	up	to	your	Network	Folder	(it’s	the	one	that	is	named	your	UserID).		
Click	and	drag	the	file	into	your	Network	Folder.	
	

	
	
Now	load	up	Safari	and	go	to	Carson’s	website	and	log	into	Portal.	
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Click	on	Home	Drive.	
	

	
	
Now	you	can	select	your	file	to	Download.		Once	you	are	done	your	changes,	don’t	forget	to	
Upload	it	back	to	your	Network	Folder.	
	

	
	


